	How to register:
	

	· We require proper (preferably EU) invoices in order to conduct business. The inability to issue invoices will most probably prevent orders for translations.

· In case of international orders, we prefer Paypal or other electronic payment methods.

· Please attach a current CV to the registration form.

· We reserve the right to request a trial translation. Submission of registration and/or trial translation is no guarantee for future orders.
· Fields marked [ ] are to be marked with an X for an affirmative answer and left blank for a negative. Example [x] = yes, [ ] = no.

· Please return the completed form and the attachments to contact@trmkft.hu.                                                                                    Mar/16/2008


1. General Data

Name:

Address:

Landline number:

Mobile telephone:

Telefax:

E-mail:

Mother tongue:

If outside the EU, difference between your time zone and Central European Time:

2. Invoicing Information
	Invoicing: 
	[ ] I am able to issue invoices for translation services

	Company name:
	
	

	Tax ID number:
	
	EU tax ID number: 

	Translator registration number:
	

	Accepted methods of payment: 
	[ ] Bank transfer
	[ ] Paypal
	[ ] Moneybookers
	[ ] Credit card


3. Translation activities
Language pairs and fields of specialty 

How to fill in: First of all, in the columns under „Degree” („Professional qualification” and „Certified translator”), indicate the appropriate fields of specialty with an X.  Then in the columns marked „Translate” add the languages and indicate with an X those areas corresponding to the appropriate languages. If more than two language pairs are available, please copy the chart.
	
	Degree
	Translate
	
	Degree
	Translate

	
	Professional qualification
	Certified translator
	………. -………. 
	………. -……….
	
	Professional qualification
	Certified translator
	……….-………. 
	………. -……….

	General 
	marketing
	
	
	
	

	general
	-
	
	
	
	media
	
	
	
	

	official correspondence
	-
	
	
	
	real estate
	
	
	
	

	official document
	-
	
	
	
	tourism
	
	
	
	

	Technical
	Healthcare

	general
	
	
	
	
	general health
	
	
	
	

	agriculture
	
	
	
	
	lifestyle
	
	
	
	

	construction
	
	
	
	
	medical
	
	
	
	

	chemical
	
	
	
	
	pharma industry
	
	
	
	

	electrical
	
	
	
	
	psychology
	
	
	
	

	electronics
	
	
	
	
	sports
	
	
	
	

	IT
	
	
	
	
	veterinarian
	
	
	
	

	environmental
	
	
	
	
	Liberal Arts

	food industry
	
	
	
	
	culture
	
	
	
	

	mechanical
	
	
	
	
	education
	
	
	
	

	telecommunications
	
	
	
	
	literature
	
	
	
	

	Business and Law
	literary translations
	
	
	
	

	general business
	
	
	
	
	music
	
	
	
	

	general law
	
	
	
	
	pedagogy
	
	
	
	

	commerce
	
	
	
	
	politics
	
	
	
	

	economy
	
	
	
	
	Science

	finance
	
	
	
	
	…
	
	
	
	

	HR
	
	
	
	
	
	
	
	
	

	logistics
	
	
	
	
	Other

	management
	
	
	
	
	
	
	
	
	


4. Knowledge of computers and IT equipment
	
	Experience (years)
	At my 
disposal
	
	Experience (years)
	At my 
disposal

	MS Word
	
	[ ]
	Other editors

	MS Excel
	
	[ ]
	HTML:………………………
	
	[ ]

	MS Powerpoint
	
	[ ]
	Photoshop
	
	[ ]

	MS Office 2007
	
	[ ]
	Creating PDFs
	
	[ ]

	MS Live Workspace
	
	[ ]
	FTP
	
	[ ]

	Trados (version:....)
	
	[ ]
	Burning CD-ROMs
	
	[ ]

	SDLX (version:....)
	
	[ ]
	Scanner
	
	[ ]

	MemoQ (version: ......)
	
	[ ]
	Text Recognition Software
	
	[ ]

	Permanent, broadband internet connection
	[ ]
	Other: …....................
	
	[ ]


5. Indicative fees (fees offered for specific jobs may differ)

	Language pair
	Volume, 
words / day
	Minimum fee,
EUR / word
	Average fee,

EUR / word

	……….  ( ……….
	2 500
	
	

	
	3 500
	
	

	……….  ( ……….
	2 500
	
	

	
	3 500
	
	

	[ ] I am open for prompt assignments


6. References, preferably with name and telephone:

	


7. Further information
	









